MARKETS DEPARTMENT
APPLICATION FOR A LICENCE TO OPERATE A COMMERCIAL PRIVATE MARKET 
OR CAR BOOT SALE

All applicants are required to complete full details in all appropriate fields below and overleaf, then send this form, along with the appropriate fee and other required supporting documentation, to 
The Managers Office, Bolton Market, Ashburner Street Bolton, Bl1 1TJ

Cheques should be made payable to Bolton Council
This form should not be completed until the Applicant has read the guidance notes 'Information for Intending Operators…'

Notes:
1.
This Application should be submitted a minimum of 6 weeks in advance of the planned event date.


If the event will require a temporary road closure order, then a minimum of 12 weeks notice is 
required. 

2.
the 'Applicant' shall be the person to whom all correspondence shall be directed, and who shall be 
expected to play a leading role in the planning and operation of the event.

3.
the Applicant shall provide two recent (ie taken within the last 30 days) passport-size photographs of 
themself.  One photograph shall be kept with the Application, the other shall form part of the Licence 
(if granted), and will be expected to be worn by the Applicant during the event.  If the Applicant is a 
company, then a senior person within the company, and who will be present at the event, shall 
provide the required photographs of themselves. 

Full details should be given to all questions below – failure to do so may result in the application being delayed whilst the omitted information is obtained.

	Applicant's full name:
	

	Applicant's full postal address, including post code:
	

	Business name 

(if different to Applicant's):
	

	Business address 

(if different to Applicant's):
	

	Applicant's phone nos:  
	landline


	mobile

	Business phone nos. 

(if different to Applicant's):
	landline


	mobile

	Applicant's e-mail address  
	

	Business e-mail address:. 

(if different to Applicant's):
	

	Type of event

circle appropriate description if stated, otherwise write in your alternative description
	second-hand goods,  continental market,  pot fair

car boot sale,  specialist collectors fair – eg stamps, records, antiques,  etc

other – please state:



	Location of event
	give details of location of proposed event. Include a site plan showing

vehicle access/egress routes, and also provision for car parking.



	Site owner
	give details of the site owner (if different to Applicant)

include written authority from the site owner (if different to Applicant).



	Type of goods
	give details of the types of goods likely to be displayed for sale

prohibited goods shall include, but shall not be limited to: live: animals, fish, birds; counterfeit/illegal goods, contraband, offensive goods.

	Proposed date(s) on which event(s) will be held
	

	Approximate number of cars/stalls expected
	

	Will Planning Permission be required?
	
	Proposed trading hours

	

	Will a road closure order be required?
	Give details of the road(s) involved and the dates and times when the road closure will be required

	Details of refuse disposal arrangements
	

	Details of First Aid provision
	

	Details of Public Liability Indemnity cover
	


FEES AND CHARGES
-
A non-refundable Administration Fee is payable for processing the Application – the exact fee is 
dependent on the proposed number of days on which the event will be held:


up to 6 events in a calendar year - £50.00;    more than 6 events in a calendar year - £100

-
If the Application is approved, a daily Licence fee will become payable, based on the number of 
stalls or cars trading each day.  


The current fee is £1.00 per stall/car/pitch, subject to a daily minimum fee of £50.00 
-
An advance payment of the minimum daily Licence Fee (£50 per event day) will be required upon 
issue of a Licence.  


Exact Licence fees can only be determined on the day of the event, once the actual number of 
stalls/cars trading on the day is known.


Operators will be provided with a form to complete, and will be required to accurately certify how 
many stalls/cars/pitches were let on each event day.  The resulting information will enable the 
Council to accurately calculate the balance of Licence Fees due (if any), and forward an account for 
payment accordingly.

DO NOT SEND CASH THROUGH THE POST!
CHECKLIST – to be completed by the Applicant

	have all sections of this form been completed?
	

	is a site map enclosed?
	

	is written authority from the Land/Building owner enclosed?
	

	is a copy of Public Liability insurance indemnity cover enclosed?
	

	is a copy of Planning Permission enclosed (if required)?
	

	is the required Administration Fee enclosed?

– either £50 or £100 – see 'Fees & Charges' section above?
	

	are two passport-size photographs of the Applicant enclosed?
	

	
	


DECLARATION

I certify that the information I have supplied is true and accurate to the best of my belief.

I believe that I am a fit and proper person to operate the event(s) for which I am applying for a Licence.

The photographs I have supplied are a true likeness of myself, and have been taken within the last month (exact date on which photo was taken is stated on the reverse of the photos).

SIGNED:                                   ______________________________________________

NAME IN BLOCK CAPITALS: ______________________________________________

DATE:


       ____________________________

FOR OFFICIAL USE ONLY:
	Form received by:
	Date received:

	Amount received:
	Payment method:

	Payment receipted by:
	Receipt no:

	

	All required documents received (see checklist):
	
	   YES / NO

	Follow-up action(s) required:

	Follow-up action(s) completed:

	

	Application rejected by:
	Date:

	Reason for rejection:

	Rejection letter sent by:
	Date:

	

	Application approved by:
	Licence ref:

	Licence & covering letter sent by:
	Date:
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