
Top Tips for completing the ePEP
Please follow these instructions to ensure you can submit each section of the ePEP successfully. 
Part 3 – Designated Teacher
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This must be a number!
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Numbers only! Please do not use decimals or % symbols.
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Numbers only! If you do not have a score, leave it blank.




Part 4 - PEP Meeting
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® Education Information

Date of admission

Local authority of school

Headteacher

Type of Provision (current school)

How many previous schools has the child/young person attended? (Please give details below)
Please type a numerical value only
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® Attendance and Punctuality

Attendance below 90% is considered to be persistent absence and strategies shoulc
excellent attendance and punctuality and strategies to improve attendance should £

Attendance (% to date this academic year)
Please only type the numerical value for percentage, e.g. 65 for 65%

Unauthorised absence (% to date this academic year)
Please only type the numerical value for percentage, e.g. 65 for 65%

Number of occasions recorded late before register closed (Coded L)
Please type a numerical value only

Number of occasions recorded late after register closed (Coded U)
Please type a numerical value only

Number of days lost to Fixed Term Exclusion (To date this academic year)
Please type a numerical value only
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® Phonics Test

Year 1 Phonics test score
Please type a numerical value only

38

Year 2 Phonics test score (if applicable)
Please type a numerical value only

N/A
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Date and time of next PEP meeting (to be agreed at current PEP Meeting)




