
Applying for a Charity House to House (or property to property) Collection 
If you would like to collect money, goods or sell items for charity property to property you will require a house to house collection permit.

Can I apply?

In order to apply for a charity house to house collection in Bolton, you must be registered with the Charities Commission and/or be a charitable organisation based within the Borough of Bolton. Applications from private companies for commercial reasons will not be considered.

Due to restrictions on the number of collections held within the Bolton area, each charity is permitted one collection, per year, per area.

When to apply

As charitable applications go through a series of procedures to ensure the validity of the collection, the earlier the better.  You must give at least 28 days notice. It is advised that organisations apply at least three months prior to the proposed start of the collection.

You may only apply for a collection in the current or next calendar year.

How to apply

You can apply via the website on the ‘Do It Online’ section, by the attached form sent to the Licensing Unit or by emailing your completed application form to licensing.unit@bolton.gov.uk

Forms and guidance are also available via the Downloads tab on the webpage

What information to provide

· Please complete all sections of the form fully

· If you are applying for a House to House Collection where you have not collected in the Bolton area previously—you will also be required to submit the below with your application

· Literature about the organisation;

· Copy of published accounts for the last two years;

· Copy of statement of accounts from the last three or four collections carried out (including collections held in other Licensing Authority areas);

· Letter from the charitable organisation authorising you to undertake a collection on their behalf, if you are not an official of the charitable organisation; and

· An agreement or contract details with any registered charity or individual benefiting from this collection.

· Details of where you intend to collect. (A register will be kept by the Licensing Office to ensure no two organisations collect in one area on the same day)
· The name, address and qualification of who will sign your returns form

If you intend to collect clothing using donation bags

You will also be required to provide:

· A full breakdown of your accounts for the last two years worth of collections, or however long you have been collection for. This must include:
· How much is received per ton of clothing
· Full details of the running costs
· How much was given to the Charitable Organisation
What happens next?

If any further information is required from you, you will be contacted in due course by a Licensing Officer.

The application, once completed, is reviewed by the Executive Member for Environmental Services. Once he has approved the collection a permit and return form will be issued

During my collection

As the applicant, you are considered the ‘promoter’ of the collection. You must ensure that each collector is a good and responsible person over the age of 16 years, that all relevant by-laws are adhered to by all persons involved in the collection and that the monies are handled and returned in a safe and fair way. You must also ensure all collectors display their badges and show them when asked. It is also requested that you do not collect in areas displaying ‘No Calling Cards’ or which are predominately Residental Homes or Sheltered Housing
After my collection

You must submit your return form within one month following your collection. 

Once the form has been submitted, you may then book a further collection in the Bolton area. Kindly note, each organisation is permitted one collection per year in each area.

Bolton Council’s Charity Collection Policy was approved in August 2014; this policy provides information on the principals applied to all charity collections in Bolton. A copy of the Councils Charity Collections Policy is available on the Councils website at www.bolton.gov.uk/website/pages/Streetcollectionlicence
[image: image1.emf] 





	1. Full name of society, Charity, Organisation.etc.


	2. Address of Office
	

	

	

	Post Code
	Telephone No

	Registered Charity No
	


	3. Full details of applicants (This person will be deemed ‘the promoter’ of the collection

	 Name/Company
	

	     Address 
	

	
	

	
	

	     Post Code 
	
	Company Registration No
	

	      
	                                                                          Tel No
	


	4.State preferred date(s) of proposed collection

	


 5    Between what hours do you propose the collection to be made?

	     From
	
	To
	


 6. In what area or areas is the proposed collection to take place?

	Please select from the below areas, kindly note that each organisation is one permitted one collection per area, per year
· Blackrod

· Farnworth 

· Horwich

· Kearsley

· Little Lever

· Bromley Cross/Harwood/Turton

· Astley Bridge

· Bolton Town Centre

· Bolton Market Charity Stall

	


7. State full particulars of the charitable purpose to which the proceeds of the collection are to be applied.

	


	8. Is it proposed to collect money?                                                                                                                                * 
	YES
	NO

	    If yes, state by what method,e.g. sealed tins, sealed boxes,

	    Issuing of receipts.
	


* Delete as necessary



	9. Is it proposed to collect property?                                                                                                                             *
	YES
	NO


	           If yes, state the nature of the property

          


	Is it proposed to sell the property,

give it away, or use it?




	10. How many persons is it proposed to

       authorise as collectors?
	
	


	11. Is it proposed that remuneration should

      be paid out of the proceeds of the collection to:-


	                                       a)     Collectors                                                                                                                        *     
	YES
	NO

	

	                                       b)     To other persons                                                                                                             *
	YES
	NO


	If yes, at what rates and to what class of persons 




	12.Is an application being made for licences for collections for the same purpose in other

	      Police or Local Authority areas?                                                                                                                              *
	YES
	NO


	            If yes, state the specific local authorities to which you have made applications



	           If yes, how many persons is it proposed to authorise in total to act as collectors




13. Has the applicant, or, to the knowledge of the applicant, anyone associated with the

      Collection ever been refused a licence or order, under the Act, or had a licence or order

      Revoked

	                                                                                                                                                                               *
	YES
	NO


	If yes, give full details


14.   Is it proposed to promote this collection in conjunction with a Street Collection?

	                                                                                                                                                                                *
	YES
	NO


	       If yes, are the accounts of both collections to be combined?                                                                         *
	YES
	NO


	15.  Is the collection for a War Charity?                                                                                                                *
	YES
	NO


	If yes state if such Charity has been registered or exempted from registration under the War Charities Act 1940 and give the name of the registration authority and date of registration or exemption.



	*  Delete as necessary

A certified return must be completed for every permit issued for a House to House.  (See ‘Guide to Applicants’ for full details.)  It must be signed by a qualified accountant or equivalent, who is not connected to the sale/collection. No permit will be issued to any applicant that has failed to forward the financial return in respect of previous collections.


Name of Bank


Address of Bank


Name on the Bank Account




Name and Qualification of person

who is to sign the Certified Return 

           

Address & Postcode

Telephone Number




DECLARATION

.

I DECLARE that to the best of my knowledge and belief, the answers given above are true. If a licence is granted I undertake,

As promoter, to comply with the provisions of the House to House Collections Act 1939 and the Regulations made there under.

Date____________________________
Usual Signature of Applicant___________________________________________________ 
�
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