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DECLARATION OF CONVICTIONS & OTHER MATTERS – RENEWAL OF A LICENCE TO DRIVE A PRIVATE HIRE & HACKNEY CARRIAGE VEHICLE 
Section 51 of the Local Government (Miscellaneous Provision) Act 1976 requires the Council to find you a ‘Fit & Proper Person’ before granting you a licence to drive a private hire or hackney carriage vehicle. 

Guidance on offences and other matters relevant to private hire and hackney carriage drivers can be found in Bolton Councils ‘Statement of Fitness & Suitability’ which is available here: https://www.bolton.gov.uk/downloads/file/2634/statement-of-fitness-and-suitability
BEFORE COMPLETING THIS FORM PLEASE READ THE GUIDANCE NOTES AVAILABLE HERE https://www.bolton.gov.uk/downloads/file/2702/hackney-carriage-and-private-hire-driver-application-guidance, BELOW AND ON PAGE 5 OF THIS DOCUMENT:
1. If you’re completing this form by hand:

a. Please write legibly and in block capitals. 
b. Ensure your answers are inside the boxes.  
c. Written in black ink.
2. Please use additional sheets if necessary.

3. Don’t leave any part of the ‘Declaration of Convictions & Other Matters’ form unanswered. 

4. Copies of the completed forms must be attached to the online application 
5. All enquiries regarding convictions and other matters must be directed to the Licensing Team.
	1. YOUR PERSONAL DETAILS:

	Please insert your badge/
licence number:
	

	Full surname: 
	

	Full forenames:
	

	Full postal address:
	

	Contact telephone number:
	

	Email address:
	

	2. DECLARATION OF CONVICTIONS & OTHER MATTERS (see NOTES 1 & 3 on page 5) - please tick √ the appropriate box:
(All Motoring and Fixed Penalty Notices are covered in question number 3 on page 3)

	Have you EVER been:
	Yes
	No

	· Arrested?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Convicted of an offence? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Cautioned for an offence? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Subject to Restorative Justice? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Subject to any other disposal? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Subject to a non-molestation order?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Subject to a non-conviction?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Required to have your name listed on the Sex Offender’s Register?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Subject to an abduction warning/notice?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Included on the children’s &/or adult’s barring list
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are you currently:
	Yes
	No

	· Under investigation?  
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Being prosecuted?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Being interviewed or have been interviewed for an offence?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Currently on bail for an offence?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Appealing or disputing an offence?
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	If you answered yes to any question above, please provide full details below. The details should include the dates, the name and location of the convicting Court or Police force, details of the offence(s), sentence, or other disposal imposed, etc. and any other relevant details. The Council may ask for additional information for any matter identified:

(Please continue on an additional sheet if necessary and indicate in the box below how many additional sheets are included).

	

	Number of additional sheets included:
	


	3. DECLARATION OF FIXED PENALTY NOTICES & MOTORING OFFENCES (see NOTES 1 & 3 on page 5) - please tick √ the appropriate box:

	Have you EVER received a Fixed Penalty Notice for a motoring offence or any other offence? Or have you ever been convicted of a motoring offence and received a fine, penalty points, disqualification, etc.?
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 


	Are you currently?: 
	Yes
	No

	· Awaiting a Fixed Penalty Notice?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Under investigation?  
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Being prosecuted?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Being interviewed or have been interviewed for an offence?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Currently on bail for an offence?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Appealing or disputing an offence??
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	If you answered yes to any question above, please provide full details below. The details should include the dates, the name and location of the convicting Court or Police force, details of the offence(s), sentence, fine or other disposal imposed and any other relevant details. The Council may ask for additional information for any matter identified:

(Please continue on an additional sheet if necessary and indicate in the box below how many additional sheets are included).

	

	Number of additional sheets included: 
	


	4. Any other matters (see NOTES 1 & 3 on page 5) - please tick √ the appropriate box: 

	Is there anything else you need to declare which may affect your ability to meet the ‘Fit & Proper Person’ test and hold a licence to drive a private hire or hackney carriage vehicle?
	Yes

 FORMCHECKBOX 

	No

 FORMCHECKBOX 



	If you answered yes to the question above, please provide full details below: 

(Please continue on an additional sheet if necessary and indicate in the box how many additional sheets are included).

	

	Number of additional sheets included:
	


	5. DECLARATION:

	WARNING – if you fail to declare any convictions, cautions, arrests, restorative justice or any other disposals, fixed penalty or non-conviction including motoring offences, when completing this form, you will be prosecuted by the Council. The Council can refuse, suspend, or revoke a licence based on incorrect or incomplete information provided as part of this application.  Don’t be tempted to omit any information because you’re not sure if it must be declared or not. The Council will make this assessment and disregard anything deemed irrelevant. 

I declare that to the best of my knowledge and belief the answers given in this DECLARATION OF CONVICTIONS & OTHER MATTERS form are true.  I understand that if I knowingly or recklessly make a false statement or omit any material particular from any part of this form, or any other document I’m requested to submit in support of my renewal application, I shall be guilty of an offence which is punishable by a fine of up to £1000.00.

	Signature/print name:
	 
	Date:
	


NOTE 1 – Bolton Councils ‘Statement of Fitness & Suitability’ definition of a non-conviction:
· a breach of licensing condition
· any complaint
· any allegation
· any intelligence made available to the Council by the Police, private hire operator or any other partner agency or service
· anything considered by a Court that hasn’t resulted in a conviction e.g. acquittal or failure to reach a verdict
· any other matter which questions the person’s ability to meet the ‘Fit & Proper Person’ test. 
The ‘Statement’ also outlines that the Council can contact other agencies and services for information held about a person. Other agencies may include Housing Services, Children’s Services, Police, UKBA, DWP, etc.
NOTE 2 – If you disclose something in this form which questions your suitability under the ‘Fit & Proper Person’ test then you may be referred to the Licensing & Environmental Regulation Committee. 

Where there is concern about public safety an emergency decision may be required and the referral is to a Director/Assistant Director in consultation with the Chairperson of the above Committee. They will determine whether or not a licence will be granted, revoked, or suspended. You’ll be advised by the Council if you’re permitted to continue to drive a licensed vehicle pending this decision. 
A licence is issued without prejudice to any decision of the Committee or Director/Assistant Director and this may include the suspension or revocation of your licence.

NOTE 3 - The Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended) - Evidence of spent convictions or cautions can be admitted and questions about spent convictions can be asked in proceedings held in respect of an application for the grant or renewal or the cancellation of a licence to be a taxi driver i.e. a driver of a hackney carriage or private hire vehicle. This includes hearings before the Council’s Licensing Committee. When the Council asks you questions about your previous convictions or cautions to assess your suitability to be a taxi driver you must treat the question as relating to all your previous convictions and by virtue of the Order referred to above you must disclose spent convictions or cautions.
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