	DATE RECEIVED:-                   


	APPLICATION FOR A LICENCE TO DRIVE A PRIVATE HIRE VEHICLE
	  LG5


	NOTE
(i) Before completing this form, applicants are advised to carefully read the notes at the end of this form.
(ii) Please complete the form in BLOCK CAPITALS
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	FIRST GRANT
	RENEWAL


1. What type of application is this?





*

	Licence No.
	
	Expiry Date
	


2. If a current private hire driver

    licence is held state:

3. Full Details of Applicant:

	Surname
	
	Date of Birth
	


	Title                     *
	Mr
	Mrs
	Miss
Miss
	Ms 
	Forenames
	


	National Insurance Number
	
	
	
	
	


	Home

Address


	

	
	EMAIL ADDRESS
	


	Post Code
	
	          Telephone No.
	


	      4.   Are you aged 45 years or over?                                                                                        *
	Yes
	No

	5.  Have you held a FULL U.K. driver licence for the last 12 months, 

     authorising you to drive motor car?                                                                                   *                                                                                              
	Yes
	No


	6   6.   Give the name of the private hire firm

      with whom you are (or intend to be )employed:
	

	
	

	7.   Have you ever been refused a licence concerned with a Private Hire or Hackney Carriage Vehicle or   *     had such a licence suspended or revoked? If yes, give full including the Local Authority and date:
	Yes
	No

	
	

	


8.  Declaration of Convictions, Fixed Penalties and Formal Cautions

a) You must disclose ALL convictions for offences (including traffic offices) in the spaces on the page overleaf, unless that conviction is regarded as ‘spent’ by the Rehabilitation of Offenders Act 1974.  ‘Spent’ convictions need not be disclosed to the Council. 

b) As a general guide ALL convictions must be disclosed (including traffic offences) unless the conviction falls into one of the following categories:
               A SENTENCE OF:






              

Which Was:

i. Imprisonment for a term exceeding 6 months but not exceeding 30 month 


over 10 years ago

ii. Imprisonment for a term not exceeding 6 months                                           

over 7 years ago

iii. A fine (includes most traffic offences), probation, community service          


over 5 years ago
iv. Conditional discharge, bound supervision order       
           over 1 year ago or period of sentence whichever is longer
v. Absolute discharge                                                                                        

over 6 months ago
vi. Cashiering, discharge with ignominy, dismissal with disgrace from HM forces ago 

over 10 years ago
vii. Dismissal from HM forces



                              

 
over 7 years ago

viii. Disqualification, disability, prohibition    


Period of sentence unless longer period set out above

* Delete as necessary
c)
Formal cautions must be declared for a period of five years.

d)
Generally TRAFFIC OFFENCES are declarable for a period of FIVE YEARS (because fines are normally imposed) and has nothing to do with removal of endorsements from licences etc.

e)
FIXED PENALTIES which resulted in an endorsement on your U.K. Driving Licence must be declared for FIVE YEARS from the date of endorsement.

f)
If you are in any doubt, or your particular sentence is not listed above then ask the advice of the Council staff or consult a solicitor.

g)
A sentence exceeding 30 months imprisonment must always be declared.

h)
All the requested details must be declared for each offence.  Any gaps or vagueness may result in delay to the application.

i
The coding system for driving licence endorsements may be used if you wish.

j)
All calculations as to whether or not a conviction is ‘spent’ are made with reference to the conviction date not the date of the offence.

k)
The rehabilitation period may be automatically extended by the commission of a further offence during the rehabilitation period in respect of indictable offences.

J)
One final word of warning, do not be tempted to omit an offence because you are not sure if it has to be declared or not.  Ask the Licensing staff.  It will be considered a very serious matter and may result in the suspension or revocation of your licence and possible prosecution.


The Council is empowered in Law to check with the police for the existence and content of any 

criminal record held in the name of the applicant.
Now list below all offences for which you have been convicted by a Court and all relevant Fixed Penalties and any Formal Cautions.  Matters which do not have be declared are summarised in the notes above.  If you have nothing to declare write NONE and sign below.

	COURT (OR POLICE FORCE)
	DATE OF

CONVICTION OR

FIXED PENALTY OR

FORMAL CAUTION
	OFFENCE(S))
	SENTENCE OR ORDER OF COURT

	
	
	
	

	I list above all offences for which I have been convicted which need to be declared, and Fixed Penalties

and Formal Cautions which need to be declared.

Usual Signature of Applicant ……………………………………………………….  


If you have disclosed convictions in your application to renew your Private Hire Vehicle driver licence which, because of their nature, mean that the application must be referred to the Licensing & Environmental Regulation Committee for Elected Members to determine whether or not to permit you to continue to hold the licence, you are entitled to continue to drive pending the decision of the Committee.  Renewal documents are issued on that basis and without prejudice to any decision which the Committee may make including the suspension or revocation of your licence.

APPLICATIONS ARE ADVISED THAT TO KNOWINGLY OR RECKLESSLY MAKE A FALSE STATEMENT OR OMIT ANY MATERIAL PARTICULAR FROM THIS APPLICATION OR ANY DOCUMENT SUBMITTED WITH IT IS AN OFFENCE PUNISHABLE ON CONVICTION BY A FINE OF UP TO £1000

I declare that to the best of my knowledge and belief the answers give above are true.

Date                                                         Usual Signature of Applicant____________________________                        _

NOTES FOR THE ASSISTANCE OF APPLICATIONS

THESE NOTES ARE INTENDED ONLY AS A GENERAL GUIDE.  FOR A FULL EXPLANATION OF THE ADMINISTRTIVE PROCEDURES AND THE LAW, REFERENCE SHOULD BE MADE TO THE ‘GUIDE TO APPLICATIONS’ AVAILABLE FREE OF CHARGE FROM THE LICENSING UNIT, MINERVA HOUSE, CHORLEY STREET, BOLTON.  THE STAFF THERE WILL ALSO ASSIST YOU WITH ANY PARTICULAR QUESTIONS YOU MAY HAVE.

HOW TO APPLY FOR A DRIVER LICENCE

First Time Ever

(a)
Take to the Licensing Unit, Minerva House, Chorley Street, Bolton:-

i)
This form completed in full


ii)
Two colour photographs of yourself which must be:



identical, unmounted, 45mm x 35mm in size, full face without a hat or sunglasses


iii)
Your full ordinary U.K. driving licence (complete if new style)


iv)
The licence fee (Ask a the Licensing Office for fees)


v)
CRB (Criminal Records Bureau) form completed in full & CRB check fee (Ask at the Licensing Office)

vi)
Proof of National Insurance Number i.e. a National Insurance /card//Payslip

It is not necessary to supply a Certificate of Medical Fitness at this stage.  That is only required after the successful completion of the Knowledge Test.

(b)
Upon receipt of a satisfactory CRB disclosure, arrangements can be made for a convenient appointment for you to take driver Knowledge Test.

       Full details of these requirements are to be found in the ‘Guide to Applicants’/

Renewal of a Driver Licence

(a)
Take to the Licensing Unit, Minerva House, Chorley Street, Bolton:-


i)
This form completed in full


ii)
Two colour photographs of yourself which must be:


identical, unmounted, 45mm x 35mm in size, full face without a hat or sunglasses


iii)
Your full ordinary U.K driving licence (complete if new style)



iv)
A Certificate of Medical Fitness (Form LG8) is also required if you are aged 45 years or over on or 


      before the expiry date and thereafter every five years until reaching 65 years of age when an annual 


      certificate is require.  Forms are supplied by the Licensing Unit.

v)
The licence fee (Ask at the Licensing Office for fees)

vi)
If required, a CRB (Criminal Records Bureau) form completed in full & CRB check fee.


(Please check with the Licensing Office if a CRB check is required.)

vii)
Proof of National Insurance Number i.e. a National Insurance Card/Payslip

(b) If all is in order then a new licence and badge can be issued.

(c)
An application for renewal should be made NOT LESS THAN 21 DAYS before the date of expiry.

Failure to do so may result in delay is issuing a licence.

         Persons who have previously held a Driver Licence issued by Bolton Council  



(a)  If your licence expired within the 12 months then follow the procedure set out in the section above

      headed ‘renewal of a Driver Licence’. 
However you apply for a First Grant (Question 1 overleaf) NOT renewal.

(b) If your licence expired more than 12 months ago then it is necessary to follow the procedure set

      out in the section above headed ‘First Time Ever’. You apply for First Grant (Question 1 overleaf) 

      You will be required to under go the Knowledge Test and submit a Certificate of Medical Fitness.

 CONVICTIONS

 Applicants who declare certain convictions cannot have licences issued immediately nor can they take the 

 Knowledge Test immediately. The fee and medical are not required at this stage for these cases. 

 Full details are set out in the ‘Guide to Applicants’.

 PRODUCTION OF U.K. DRIVING LICENCES.
 It is important that U.K. driving licences are produced. However it is recognised that in some 

 circumstances this may not be possible. As the Council require written proof of the holding of the licence, 

 applicants in these circumstances should write to or telephone D.V.L.A. at Swansea and request a letter 

 confirming your licence details for production to the Council. 

 CHEQUES.    

 Cheques should be made payable to BOLTON METROPLITAN BOROUGH COUNCIL and crossed.

 Cheques will only be accepted if accompanied by a banker’s card.
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