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Council Tax 

Change of Address Form
	

	Your Council Tax reference number
	

	Your old address


	

	If you owned the above property complete questions 1 - 6

If you were renting the above property please complete questions 1 - 2 & 7 - 9

	1
	Who was liable for Council Tax
	

	2
	Date vacated
	

	3
	Date furniture removed from property
	

	4
	Date of completion of sale
	

	5
	Full name and previous address of person/s who has bought the property or THEIR solicitor
	

	6
	Full name & address of YOUR solicitor 
	

	7
	Full name & address of the owner
	

	8
	Date tenancy  terminated
	

	9
	Was property rented furnished
	

	Your new address


	

	If you are buying the new property complete questions 10 - 15

If you are renting your new address please complete questions 11 - 17

	10
	Full name & new address of the previous occupier or owner
	

	11
	Who will be responsible for the Council Tax .  Please give full name(s)
	

	12
	Date of completion/or date tenancy commenced
	

	13
	Date property was furnished
	

	14
	Date property occupied
	

	15
	No. of occupants over 18 yrs of age 
	

	16
	Is it rented furnished 
	

	17
	Full name and address of the landlord
	

	Please tick the type of payment required
	Direct Debit (1st, 8th, 15TH or 25th of each month)
	Bankers Order (state date)
	Payment
Card

	Information supplied by:(please print clearly)
Daytime Tel. No.

Email Address:
	Date:

	Please tick if you require information on :
	discounts
	
	council tax
	
	benefits
	

	Council Tax Office
PO Box 32
Bolton BL1 1RX
	Phone:
01204 331599
Fax:
01204 331516
E-mail:
council.tax@bolton.gov.uk 
Website:
www.bolton.gov.uk
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Bolton Blackrod Farnworth Horwich Kearsley Little Lever South Turton Westhoughton ...all in the family

As part of Bolton’s commitment to a sustainable future, this letterhead is printed using vegetable-based inks on recycled paper made from 100% post consumer waste



Please fill in the whole form and send it to:-

Bolton MBC

PO Box 32,

Bolton,                                          
BL1 1RX 





Please tick your preferred payment date:
	1st


	
	8th


	
	15th


	
	25th


	

	1.
Name(s) of Account Holder(s)
	
	 Originator's Identification Number                     

	
	
	9
	9
	8
	0
	5
	9

	2.
Bank/Building Society Account Number
	
	5. Reference number for Council Tax

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3.
Branch Sort Code
	
	Instruction to your Bank or Building Society  to pay by Direct Debit

 Originator's Identification Number

	
	
	
	
	
	
	
	Please pay Bolton MBC Direct Debits from the account detailed in this instruction subject to the safeguards assured by the Direct Debit Guarantee.   I understand that this instruction may remain with the Bolton MBC and, if so, details will be passed electronically to my Bank/Building Society.                                                                          

	4.
Name and full postal address of your Bank / Building Society
	
	

	To: The Manager
	
	

	    Bank / Building Society 
	
	

	Address
	
	Signature(s)

	
	
	

	
	
	Date


Banks and Building Societies may not accept Direct Debit Instructions for some types of account.

(
 Detach Here ………………………………………………………………………………..(
This guarantee should be detached and retained by the Payer.
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Instruction to your 


Bank or Building Society 


to pay by Direct Debit





The Direct Debit Guarantee








This Guarantee is offered by all banks and building societies that accept instructions to pay Direct Debits





If there are any changes to the amount, date or frequency of your Direct Debit Bolton MBC will notify you 10 working days in advance of your account being debited or as otherwise agreed. If you request Bolton MBC to collect a payment, confirmation of the amount and date will be given to you at the time of the request





If an error is made in the payment of your Direct Debit, by Bolton MBC or your bank or building society, you are entitled to a full and immediate refund of the amount paid from your bank or building society





If you receive a refund you are not entitled to, you must pay it back when Bolton MBC asks you to





You can cancel a Direct Debit at any time by simply contacting your bank or building society. Written confirmation may be required. Please also notify us.
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